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Date: February 14,2078

To: All Principals

From Cliff Mayer

Subject: TeacherVoluntaryTransferlnformation

Each spring the teacher transfer season occurs, providing eligible teachers the opportunity to
transfer to available positions at other 
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involuntarily transferred into their current assignment for the 2017 -
2018 school year are eligible for this transfer process.

On February 14,2017, the Teacher Voluntary Transfer application will be available in the
AppliTrack employment application system. This posting can be found via the District website
on the Human Capital Management page at the "Apply Now" tab. The posting will be located
under the category, "Voluntary Teacher Transfers" and is posted as"Job ID 2899 Voluntary
Teac h e r Transfer App licatio n 2 0 I I : I nte rnal Applic ants Only."

This application is to be used for FWISD teachers wishing to consider voluntarily moving to an
available position/or which they are qualified at a different school for the 2018 - 2019 school
year. This application and process is ONLY for current district classroom teachers who meet
eligibility.

Board policy DK (Regulation) requires all interested and eligible teachers to complete their
application by March 1.

Eligibility
To be eligible for a voluntary transfer, a teacher shall have:

1. A minimum of two years in your current school.
2. Performance at a level that "meets expectations" in the current assignment as evidenced

by your most recent teacher appraisal. (You must be �i
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all domains of T-TESS thus far this year.)

Application Requirements
Eligible teachers should:

o Complete the application and attach a current resume.
o List current school and teaching assignment(s).
o List areas in which teacher is interested in being considered.
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Procedures

I ) Teachers who desire to be considered for transfer to another campus shall apply online in the applicant

tracking system for a voluntary teacher transfer to the human capital management

department not later than March l.

2) The filing of a request for transfer shall be without prejudice to the employee and shall not jeopardize

the employee's current assignment.

3) The list of qualified applicants will be provided to the all principals by March 7.

4) Principals may contact teachers from the list for an interview any time after March 7.

5) Principals with openings who wish to select a teacher from the voluntary teacher transfer list must

submit a written request to HCM staffing by June 1.

6) Transfer requests shall be completed by June l.

7) Teachers not selected for transfer prior to June I shall remain in their current assignment. Extenuating

circumstances may necessitate transfers after June 1 and require approval of the

requesting principal, current principal, the chief of elementary or secondary schools, and r
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